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Application are invited for filling Seven (7) posts of Consultant Private 
Secretary (PS) for Directors / HOD’s in MMMOCL, from Retired 
persons who have worked as PS / PA / Stenographer in Central 
Govt. / State Govt. / PSU’s of Central and State.
The selected retired persons will be appointed as Consultant PS on 
contract basis initially for a period of one year; thereafter considering 
their performances their contract services can be extended further. 
They will be paid remuneration as per GoM GAD GR No. mebkeÀerCe& 2715/
Òe.¬eÀ.100/13 efoveebkeÀ 17/12/2016. Age limit as on 01/07/2020 is 58 
years to 64 years.
The interested persons can send their application through email on : 
nepm3@mailmmrda.maharashtra.gov.in. For more information 
Please visit MMRDA website : https://mmrda.maharashtra.gov.
in (Divisions - > Administration - > Recruitment)
The last date for the receipt of the application is 10/08/2020.

(D. K. Sharma)
Managing Director

MMMOCL
Place  :  Mumbai
Date   :  11th July 2020

4th Floor, Namtree Building, Adjoining New MMRDA Building, 
Bandra-Kurla Complex, Bandra (E), Mumbai - 400 051. 

Website: https://mmrda.maharashtra.gov.in

Maha Mumbai Metro 
Operation Corporation Ltd

(A Government of Maharashtra PSU)

keWÀê mejkeÀej / jep³e mejkeÀej / keWÀê Je jep³ee®es PSU ceO³es, Heer. Sme./Heer.S. / mìsveesûeeHeÀj 
cnCetve keÀece kesÀuesu³ee mesJeeefveJe=Êe J³eeqkeÌlebkeÀ[tve SceSceSceDeesmeerSueceO³es meb®eeuekeÀ / S®e Dees 
[er ³eeb®es meuueeieej Keemeieer mes¬eÀìjer (Heer.Sme.) ®³ee meele (7) peeiee YejC³eemeeþer Depe& 
ceeieefJeC³eele ³esle Deens. 
efveJe[ Peeuesu³ee mesJeeefveJe=Êe J³eeqkeÌlebvee meg©Jeeleer®³ee SkeÀ Je<ee&®³ee keÀeueJeOeermeeþer kebÀ$eeì HeOoleerJej 
meuueeieej Heer.Sme. cnCetve efve³egkeÌle kesÀues peeF&ue; l³eeveblej l³eeb®³ee keÀeceefiejer®ee efJe®eej keÀ©ve l³eeb®³ee 
kebÀ$eeìer mesJee Heg{s Jee{efJeu³ee peeT MekeÀleele. 
cenejeä^ Meemevee®es meeceev³e ÒeMeemeve efJeYeeiee®es Meemeve efveCe&³e ¬eÀ. mebkeÀerCe& 2715/Òe.keÀ. 100 / 
13, efo. 17/12/2016 vegmeej l³eebvee Jesleve ueeiet jenerue. 
p³eeb®es Je³e efoveebkeÀ 01/07/2020 jespeer Je³e ce³ee&oe 58 Je<ex les 64 Je<ex Deens, les Depe& 
keÀ© MekeÀleele. 
F®ígkeÀ J³eeqkeÌleves DeeHeuee Depe& nepm3@mailmmrda.maharashtra.gov.in ³ee F&cesue 
Dee³e.[er. Jej HeeþefJeC³eele  ³eeJes. Flej meJe& ceeefnleer ÒeeefOekeÀjCee®³ee JesyemeeFìJej osC³eele Deeuesueer 
Deens. https://mmrda.maharashtra.gov.in (Divisions -> Administra-
tion - > Recruitment) 
Depe& meeoj keÀjC³ee®eer Debeflece leejerKe 10/08/2020 Deens. 

(ef[. kesÀ. Mecee&)
J³eJemLeeHekeÀer³e meb®eeuekeÀ

SceSceSceDeesmeerSue
smLeU : cegbyeF& 
efoveebkeÀ : 11/07/2020

4 Lee cepeuee, veeceì^er Fceejle, ÒeeefOekeÀjCee®³ee veJeerve FceejleerpeJeU Jeebês-kegÀuee& mebkegÀue,
Jeebês (HetJe&), cegbyeF&-400 051 JesyemeeF&ì : https://mmrda.maharashtra.gov.in

cene cegbyeF& cesì^es meb®eeueve ceneceb[U ce³ee&efole
(ceneje<ì^ mejkeÀej®ee GHe¬eÀce PSU)
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MAHA MUMBAI METRO OPERATION CORPORATION LIMITED 
Fourth Floor, NaMTTRI Building, Adjoining MMRDA New Administrative Building 

Bandra Kurla Complex, E- Block, Bandra (East), Mumbai - 400 051 

 

                          Date : 11.07.2020 

 

1. Name of the Post : Consultant Private Secretary (PS)  

2. Number of Posts : Seven (7) 

3. Date of Vacancy : 11/07/2020 

4. Scale of the Post : They will be paid remuneration as per GoM GAD GR No. संकीणŊ 

2715 / Ů. Ţ. 100 / 13 िद. 17/12/2016.  

5. Age limit : As on 01/07/2020 is 58 years to 64 years. 

6. All vacancies are provisional and subject to increase / decrease. 

7. Selection Process : The selection methodology will comprise only of Personal 

Interview and Skill Test. The selection process would judge different facets of 

knowledge, skill, experience, expertise, aptitude and physical fitness. The 

candidates will be shortlisted for interview, based on their eligibility / experience 

in the relevant field, in the ratio of 1:5 subject to availability of suitable 

candidates. 

8. Note : The candidates found suitable, for the post after the screening process, will 

be empanelled. The emplanelled candidates will be inducted, as per requirement 

on merit basis. 

9. No reimbursement, on account of travel shall be made to the candidates 

appearing for the INTERVIEW. 

10. How to apply : Eligible and interested  candidates may apply as per the 

application format at Anneure-1. All relevant documents should be attached with 

the application. 

11. Eligible and willing candidates for the aforesaid post may apply as per the 

application format at Annexure-I. The candidate must enclose all relevant proof / 

documents in support of qualifications, experience & pay scale / gross salary. 

12. The interested persons can send their application through email on : 

nepm3@mailmmrda.maharashtra.gov.in 

13. The last for the receipt of the application is 10/08/2020. 

 

                     (Dilip Kawathkar)  
                      Director (Admin)  

   Maha Mumbai Metro Operation Corporation Ltd. 



Annexure-1 
 
 

TO BE FILLED IN BOLD ENGLISH CAPITAL LETTERS BY THE CANDIDATE ONLY 
(* marked fields are mandatory. Candidates are advised to fill up the detailed information in the prescribed format and 

at relevant place only. No separate sheet attached will be considered.) 
 

 
 
 
 
 
 

 
 
 
 
To, 
The Managing Director,  
Maha Mumbai Metro (M3) Operation Corporation Ltd. & 
Metropolitan Commissioner, MMRDA 
New Administrative Building, 8th Floor, Bandra-Kurla Complex, 
Bandra (East), Mumbai - 400 051.MAHARASHTRA. 
 

1. *Name of Post applied for :-  ________________,  
 

2. Mode of Selection :-  On Contract Basis  
 

3. *Candidate’s Full Name    :- _________________________________________________ 
   (Surname)                   (Name)                   (Middle Name) 
 

4. *Date of Birth   :-______________    *Age:-____ *Yrs.____*Months.    
 

5. Date of Super Animation :  
 

6. *Gender : M/F *Nationality :-  ___________ *Religion  : _________*Caste Category:________ 
 

7. *Permanent Address  :-   _________________________________________________ 

________________________________________________________________________ 
 

8. *Correspondence Address :-   _________________________________________________ 

_________________________________________________________________________ 
 

9. *Email ID :- ______________________________________________________________   
 

10. *Mobile No. :- ________________  10. Alternate Contact No. :-   ___________________ 
 
 
 

11. *Educational /Professional Qualifications  acquired:- 
 

Sr. No. 
Details of Educational 
Qualification 

Year of 
passing 

Grade/ 
Percentage 

Board/University/Institute 

     
     
     

 
 

 
 

Please affix 
passport size 
photograph 
and sign 
across   



12. * General Experience gained : 
 
 

Sr. 
No 

Name of 
Organization 

Period 
Post  held& 
Type of 
appointment 

Pay Band/CTC 
(Rs). With Pay 
Scale under 
IDA/CDA 

Nature of 
duties 
performed 

Reasons for 
leaving. From To Total 

years 

  
 

 
 
 

      

  
 
 

       

 TOTAL  
 

 

*Need detailed information i.e. post at the time of joining, promotions received, if any - at each stage 
during the total tenure. 

 
 

 

13. *Specific working experience gained as under:- 
 
 

Sr. No. Name of organization Position 
/Designation 

Period no. of years 

1.  
 
 
 

   

2.  
 
 

 

   

3.  
 
 
 

   

4.  
 
 
 

   

5.  
 
 
 

   

6.  
 
 

 

   

 Total No. of years     
 

 

14. Parent Department Name, Address,   :-     __________________________ 
Phone No., Competent Authority,           __________________________ 
 

 

15. Present Pay Scale with GP 
(details along with VI/VII th Pay Commission  
and CDA/IDA/Other Scale, if any)  :-     __________________________ 
 

16. Present Basic, GP with designation held   :-     __________________________ 
 

17. Present employer’s name, address,    :-     __________________________ 
Phone number & key person. 
 
 
 
 
 
 



18. Details of deputation during the entire service till date :- 
 

Sr. No 
Name of the 
organization 

 

Post 
held 

Pay 
Scale 

Period Remarks, if any 

    From To Total  

        

 

19. Date of return from earlier deputation  :- ___________________ 
organization, (in case of deputation candidates ) 

 
 

20. Whether Departmental Enquiry, if any is pending,  :- YES/No 
proposed, initiated against you in last 10 years 

 

 
 

21. Whether you have applied to  
Competent Authority for issue of  
 Last five years Performance Appraisal          :- Yes/No 

22. Names of two reputed references except political  
and relatives preferably Gazetted Officers in the Class I rank :- 1. __________________ 

      2. __________________ 
 

 

Enclosures in support of statement duly self attested 
(Denotes strike out whichever not applicable) 
 

i. Age Proof (Birth Certificate/SLC)  :- Yes/No  
ii. Educational/Professional qualifications :- Yes/No (Nos.____) 

(Passing certificate necessary) 
iii. Experience certificates   :- Yes/No (Nos.____) 

   
 

DECLARATION: 
 

I hereby declare that all the statements made by me in this application form are true and 
correct to the best of my knowledge and belief that nothing has been concealed or suppressed. I 
have enclosed necessary documents/certificates to this effect.  I also understand that in 
case, any of my statements is found untrue during any stage of recruitment and thereafter. I shall be 
disqualified for the post applied for and I shall be liable for any penal action.  

 
I have read the advertisement and the relevant GRs mentioned hereinabove and made 

aware myself about all the terms & conditions stipulated therein and affirm to abide by them. I 
affirm I fulfill the requisite criteria that that no any Departmental Enquiry is live/pending/proposed 
against me as on today.  I further affirm that there are No Dues, No Legal Proceedings of any 
nature are pending against me as of date. 
 
 
 
Date : 

 
Place :                        Signature of candidate with name & date 


