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 Secretary, Executive Committee - (Pay Scale  S-25 : 78800-209200)  
 
 

Recruitment Rules 
 
The appointment shall be made : 
 
By deputation from Govt.Department or Semi Govt. bodies, who possess the 
qualification & experience prescribed in below. 
 
 
Qualifications : 
A Degree of a recongnized University in Arts/Science/Commerce. 
 
Experience : 
 
He should have not less than 15 years of experience in a supervisory post of which at 
least not less than 5 years should be in a Secretarial Department of a large Public 
Sector/Government Undertaking in a post with a scale of not less than Rs.15600-39100 + 
G.P.Rs.6600/- (As per 7th Pay Scale  S-25 : 78800-209200)  
 
 
Age : 
Not more than 45 years (No age limit for department candidates) 
 

 

 

 

 

 

 

 

 

 

 

 



 
 

TO BE FILLED IN BOLD ENGLISH CAPITAL LETTERS BY THE CANDIDATE ONLY 
(All fields & columns are mandatory. In case any relevant field left blank, the form will be treated as incomplete) 

 
  

 
 
 

 

To, 

The Administrative Officer,  
Mumbai Metropolitan Region Development Authority, 
New Administrative Building, 8th Floor, Bandra-Kurla Complex, 
Bandra (East), Mumbai - 400 051.  
MAHARASHTRA. 
 

 

1. #Name of Post applied for :-   Secretary, Executive Committee 

 

2. #Category - applied for       :-   Deputation  
 

3. Candidate’s Full Name      :- ___________________________________________________ 

                                               (Surname)                   (Name)                   (Middle Name) 

Candidate’s maiden name (in case of married women only) 
 

4. Date of Birth         :-   _____________    Age as on  30.06.2025 Yrs._____ Months.   _______ 
 

5. Gender  :-  ____      Nationality :-    ________________    Religion  :-    ___________________ 
 

6. Permanent Address          :-    _______________________________________________________ 

_____________________________________________________________________________ 
 

7. Correspondence Address :-    ______________________________________________________ 

______________________________________________________________________________ 

 

8. Email ID   :-    ___________________________________________________________________   

9. Mobile No   :- __________________  10. Alternate Contact No.  :-   _______________________  
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11. Educational /Professional Qualifications  acquired as on 30.06.2025  

Sr.No 
Name of 
Degree 

 

Subject Year of 
passing 

Percentage Board/University/Institute 

     
 

 

     
 

 

 
 

     

 

 
12. Experience gained upto 30.06.2025 

 

Sr. 
No 

Name of 
Organization 

Period 
Current 

Post* 
held 

Pay Band 
& CTC 

CTC (Rs). 

Nature of 
duties 

performed 

Postwise          
total experience 
(in numbers of 

year) 

From To Total 

         
         
         
         
         
 TOTAL   

*Please mention the details of promotion received if any i.e. details of post at the time of joining the 
organization and promotions received/revision of post at each stage along with pay scale.  

 

13. Aadhar Card No. :-  _______  Voters ID No. :- _________  PAN No. :- ____________ 
 

14. ✿ Parent Department Name, Address,   :-     __________________________ 
     Phone No., Competent Authority, Email ID         __________________________ 

 

15. ✿ Whether one copy of application has been :-     __________________________ 
     sent to parent department well in advance 

16. ✿ Present Pay Scale with GP   :-     __________________________ 

17. ✿ Present Basic, GP with designation held  :-     __________________________ 

18. ✿ Present Post held from  
(Pls mention date and duration)   :- 

19. Present employer’s name, address, email id,  :-     __________________________ 
Phone number, key person. 
 

20. Details of deputation period during the entire service :- 
 

Sr.No 
Name of the 
organization  
 

Post 
held 

Pay 
Scale 

Period Remarks, if any 

    From  To Total  
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21. Date of return from earlier deputation    :- ___________________ 
organization, if any 
- With details of deputation period during entire length of service till date in 

Tabular form, if any. 

22. Whether Departmental Enquiry, if any is pending,    :-  YES/No 
proposed, initiated against you in last 10 years 

 

23. Whether your Parent Dept. will relieve you in case if  
you are selected on deputation?  
If so, the maximum period required for joining the duties  
on deputation, however, not permitted more than ONE month.  :- _________________ 
 Any information which you may would like to add, be mentioned separately as footnote at the 

end of application or in tabular form. 
 

# Enclosures in support of statement duly self attested 
(# denotes strike out whichever not applicable) 
 

i. Age Proof (Birth Certificate/SLC)  :-  Yes/No  
ii. Educational/Professional qualifications :- Yes/No (Nos.____) 

(Passing certificate necessary) 
iii. Experience certificates   :- Yes/No (Nos.____) 
iv. Small Family Declaration  :- Yes/No 
v. Undertaking to the effect of self-attested   :- Yes/No 

Certificates       
vi. Copy of Aadhar, Voters ID, PAN  :- Yes/No 

 as proof of identity 
vii. NOC     :-  

viii. No Dues, No DE Pending/Proposed :-  
Certificate 

  

DECLARATION  :  
 

I hereby declare that all the statements made by me in this application form are true 
and correct to the best of my knowledge and belief that nothing has been concealed or 
suppressed.  I have enclosed necessary documents/certificates to this effect.  I also 
understand that in case, any of my statements is found untrue during any stage of recruitment 
and thereafter, I shall be disqualified for the post applied for and I shall be liable for any penal 
action.  

 
I have read the advertisement and the relevant GRs mentioned hereinabove and made 

aware myself about all the terms & conditions stipulated therein and affirm to abide by them. I 
affirm I fulfill the requisite criteria that that no any Departmental Enquiry is 
live/pending/proposed against me as on today.  I further affirm that there are No Dues, No 
Legal Proceedings of any nature are pending against me as of date. 
 
 
 
Date:                                                                                     

 
Place:           Signature of candidate with name & date 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 


